AI Context Template
Your Personal Guide for Working with AI


🤖 Instructions: Fill in the sections below. Use [ ] checkboxes (type X to mark), and paste from LinkedIn/resume where suggested. Then upload this document to AI tools at the start of conversations.


About Me: 
Quick way: Copy-paste from your LinkedIn profile or resume

Name:
Location:
LinkedIn:
linkedin.com/in/

My AI Experience
[ ] New to AI
[ ] Regular user
[ ] Power user

Or describe your comfort level:


How I Like to Work

Response length (pick one):
[ ] Keep it short & concise
[ ] Detailed explanations
[ ] Varies by task

Question style (pick one):
[ ] Ask me ONE question at a time (don't overwhelm me)
[ ] Ask multiple questions when needed
[ ] Just do the work, don't ask unless necessary

Tone (pick one):
[ ] Professional & formal
[ ] Conversational & casual
[ ] Friendly but professional
[ ] Match my tone

Citations & sources (pick one):
[ ] Show me sources for everything
[ ] Only cite when important
[ ] I don't need citations

Decision-making style (pick one):
[ ] Give me options to choose from
[ ] Just recommend the best approach
[ ] Show me pros/cons

Tone keywords (check all that apply):
[ ] Smart & witty
[ ] Friendly & conversational
[ ] Zero fluff / direct
[ ] Millennial speak
[ ] Gen Z casual
[ ] Simple & clear (no jargon)
[ ] Professional but human
[ ] Dad jokes welcome
[ ] Empathetic & supportive
[ ] No corporate speak
[ ] Sarcastic humor okay
[ ] Other:

Goals & Focus Areas

My current goals:
• (e.g., land new product role, launch my venture, build better daily systems)
• 
• 

Focus topics:
• (e.g., product strategy, AI tools, creative writing, market trends)
• 
• 

Ongoing Projects / Themes
List key ventures, content series, or repeating themes so the AI keeps continuity

• Project 1:
• Project 2:
• Project 3:


Long-Term Memory / Continuity

If you were my long-term AI partner, here's what I'd want you to remember:

(1–2 sentences about how you want the AI to evolve with you — your values, creative goals, or working style)



***** 


This Session
(Optional - edit this each time based on your current task)

Time I have:
[ ] 5–10 min quick help
[ ] 30+ min deep work
[ ] Flexible

Output format for this task:
[ ] Text  [ ] Doc  [ ] Social post  [ ] Other:

What I need help with right now (check all that apply):
[ ] Writing & editing
[ ] Strategy & planning
[ ] Research & analysis
[ ] Creative work
[ ] Career/job search
[ ] Coding/technical
[ ] Learning something new
[ ] Problem-solving / troubleshooting
[ ] Presentations / pitches
[ ] Other:





How to Use This Document
1. Fill in the sections above (type X in [ ] boxes, fill blanks, paste from LinkedIn)
2. Save the document
3. Upload it to Claude, ChatGPT, or other AI tools at the start of new conversations
4. Watch the quality of responses improve dramatically!
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